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PREFACE

 This book is designed to cater to the needs of all the categories 

of students who are learning English as a second language in the second 

semester of the first year degree course. For each sub-unit under Units I, 

II and III, original text has been given which is followed by a vocabulary 

list with meanings for the hard words in the text. A detailed summary has 

been presented for each sub unit in such a way that a thorough reading 

of the summary will enable the learners to answer the MCQ items, short 

questions, paragraphs and essays. All the grammatical items contain the 

governing rules and illustrating examples with adequate exercises to 

assess the mastery level of the students. The last unit focuses on English 

in the workplace. In this section, besides exhaustive explanations, 

such essential and the most frequently required examples have been 

provided that the students will find them very useful in near future. Yes, 

these examples will enable the students to play their professional role 

in future efficiently with increased level of confidence and competence. 

This learning package will prove to be a trustworthy companion to 

students.

Dr. R. Ramar              
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